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Welcome to the Sixth Form! 
 
Over the next few weeks you may have many questions about procedures in the sixth form. In this 
booklet I have tried to answer as many of these questions as possible. 
 
Please take some time to read through this information. Keep it somewhere safe and refer back to 
it for key dates, information and advice. 
 
 
Who’s who? 
 
Miss Campion (JEC) Head of Sixth Form (jcampion@klbschool.org.uk) 
Mr Goode (JDG) Head of Year 12 (jgoode@klbschool.org.uk) 
Mr Pickles (CRP) Higher Education Consultant (cpickles@klbschool.org.uk) 
Mrs Price (LMP) Sixth Form Secretary (lprice@klbschool.org.uk) 
 
 
   
Tutor Groups 2026/27 
 

12LGP             L Poole  R6 
12CMT C Thomson  B7  
12SLJ S Jones  B26 
12SMR S Reynolds  W4 
12RLJ R Jones  B13 
12VMA              V Allin J6 
12CHP C Pullin J5 
   
13JWC   J Chandler  R5 
13SHC S Coughlan  K1 
13RHD R Daniel  S2 
13KMC K McAllister  R13 
13AHR A Rawlinson  W6 
13TIV(CRR) T Verber   J7       

 
Additional tutor support:  
D Orlans (12VMA) 
R Pinney (12SMR) 
S Dring (12CHP) 
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Attendance 
 

• In Year 12, you are expected to attend school from 8.20 – 2.50pm each day and be on site for 
all lesson periods 1-5.  You must attend all timetabled lessons, daily registration and 
assemblies. You are also expected to use independent study periods for consolidation and 
homework.  

• Attendance is monitored and your tutor and parents will be informed if you fail to attend a 
lesson.  

• If your attendance falls below 90%, we reserve the right not to enter you for exams.  

• You must not take holidays during school time and you should try to avoid making a doctor’s 
appointment during the school day. Missing an A level lesson is not the same as missing a GCSE 
lesson. If a lesson is missed, copying up the notes is essential and expected but you will need 
to check that you do understand the work covered. 

• If you do have a planned absence (e.g. for an open day visit) you must complete an absence 
form (in the study library) and return it to Miss Campion/Mrs Price.  

• If you are absent from school due to illness or another reason, a parent/carer should contact 
school and leave a message on the school’s answer machine. Absence notes or emails about 
absence should go to Mrs Price lprice@klbschool.org.uk. 

 
Can I go out of school at all? 

• Sixth Formers are allowed to leave the school site at lunchtime. If you have a free period during 
period 4, you may leave the site from 12.45. Please note, smoking/vaping around Wotton does 
get reported back and the usual school rules apply. Please do not let yourselves and school 
down.  

• You must not be late for period 5.  

• If you have to leave school during the school day for other reasons, please get permission from 
Miss Campion, Mr Goode or Mrs Price or ask a parent to contact us.  

• You must sign in and out at reception. Entry and exit is via main reception using lanyards. 
 
How much private study should I be doing? 
The expectation is one hour of private study for every hour in class. This is a lot of work and why we 
ask you to spend most of your non-contact periods working independently in designated study areas. 
The study library is open from early until 5.30pm Monday-Thursday and until 5pm on Friday. There are 
networked computers and a printer available for your use. You are welcome to bring your own device. 
If you are doing 4 subjects, you will need to use most of your study periods to keep on top of your 
work. If you are doing 3 subjects, you should allocate at least 15 periods per fortnight for private study. 
We will expect you to indicate these on your timetable. The more work you do in school, the less you 
need to do at home.  

 
Where can I work in my study periods? 

• The sixth form study library is the best place to work – by a mile! 

• You may use the main library, the protractor if it’s warm, free rooms or canteen if the study 
library is full.  

• Don’t try to work in the common room or social areas – we guarantee this doesn’t work! 
 
What about paid employment? 

• Research shows that too much paid employment is one of the major factors for 
underachievement at A level. You need to carefully balance the need/desire for money with 
the requirements of school work. 

mailto:lprice@klbschool.org.uk
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• Many students do have jobs, but it would be sensible to do no more than one week night and 
one day at weekend. You will get tired doing more than this. Flexible terms are helpful so that 
you can adjust how much you work when you are preparing for exams.  
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In the classroom…… 

 
What if I want to change a subject? 
You have made important choices about your subjects and you must not make any hasty decisions 
about changing subjects if you find the first lessons hard. This is A level … it is much harder than GCSE! 
Don’t assume you will do badly just because you find the work hard. If, after a few lessons, you feel 
that you may have made the wrong decision, you should discuss your thoughts with the relevant 
people. You will need agreement from subject teachers, your parent(s) and JEC or JDG. If there are no 
problems with clashes and full groups, it may be possible for you to change.  

 
What if I want to drop a subject?  
You must not make any hasty decisions about subjects if you find the lessons hard. It takes a while to 
find your feet in subjects at A level – some very quickly get difficult and others make a much more 
gentle transition from GCSE. A lot of subjects have a variety of modules that are all very different 
things or increase significantly in difficulty later in the course (e.g., at the start of year 13) and we 
need to be sure that you are going to be successful in the subjects you keep. We recommend you 
complete at least the first two terms before you think about dropping subjects.  

 
General organisation 
Bring a file to school with dividers separating each subject and teacher. Set aside time to organise your 
folder and transfer notes to a separate subject folder at the end of a topic. Develop a routine of doing 
this because it can become an unmanageable task if left too long. 
Download a subject specification (syllabus) and highlight and RAG rate it as you go through each topic.  
 
What should I do if I’m struggling or confused?  
Ask about anything where you are having problems. Teachers expect you to do this at A level; while 
you are more independent than you were at GCSE, we are all here to support you in your studies.  
 
How am I monitored? 
You will get three progress reports and there is a parents’ evening. You will have exams in the first 
week of May.  Throughout the first half term, you will be expected to do about five “initial tasks” for 
each subject. This may be in addition to homework. These tasks will cover a range of the types of 
learning styles that you will be exposed to at A level. They will provide you and your teachers with a 
useful profile about your strengths and weaknesses. We also use them to check if you are coping with 
the rigours of sixth form work. Your progress in these tasks will be monitored and reported on. If there 
are concerns, we will need to review why.  This monitoring continues after the initial tasks are 
completed. 
 
Where do I get help if I am having problems? 
If you are having specific subject concerns, talk to your teacher and arrange a time to discuss your 
problems. Don’t worry about asking – it is expected that you do this. Your teachers are always happy 
to help you get back on track. Talk to your tutor, Miss Campion and Mr Goode – we are here to help. 
 
Which skills will I need to develop to be successful at A level? 
Your teachers will identify the specific skills that are crucial for success in each unit of work. At the end 
of each term your teachers will nominate those of you who have developed these skills and we will 
celebrate success. The skills highlighted may include some from the list below: 

• willing to take risks  
• resilience 
• accepting criticism 
• learning with us 
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• accepting new challenges 
• enthusiasm for the subject 
• using initiative 
• leadership 
• independence 
• self-motivation 
• good communication and teamwork 
• organisation and meeting deadlines 

 
Enrichment and extra curricular activities 
 
All year 12 students are expected to select an enrichment programme which they will follow for the 
year. Enrichment and games activities take place every Wednesday period 5. This is an excellent 
opportunity for you to add breadth to what you have to offer a future employer. Opportunities 
available include: 

• First Aid Course 

• Sign Language (online) 

• EPQ 

• Science outreach programme 

• CANSAT 

• Knitting 

• Games 

• Book/film club 

• Volunteering in a charity shop  

• Charity team 

• Sixth form newsletter team 

• Community service in a primary school  

• Community service in home for the 
elderly 

• Other community service e.g. working 
with a charity  

• Extended work experience  

• Lesson/department help 
 

 
There are opportunities we hope will become available to you over the next few months. 
We encourage you to join in with these – it gives you the opportunity to put something back into the 
school as well as develop some essential skills. When you complete your university application or apply 
for a job next year, you will need to show evidence of your extra curricular involvement. Be careful not 
to take on too much. Once you commit to an activity, it is important that you attend all sessions as 
people will be relying on you. 
 
Here are a few of the opportunities typically available.  

• Subject mentoring 

• Assisting year 7 and 8 tutor groups with reading 

• Fund raising activities  

• Assisting at school evening events 

• KS3 drama club 

• Sixth Form committee 

• School Parliament 
 
If you have ideas about organising an event, come and tell us…. 
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General questions: 
 

1. How do I find out about meetings? 
Your tutor will have a weekly bulletin, which they will share on Monday at registration. The 
bulletin will be posted in the common room and study library. Sometimes details about 
meetings are emailed out; you must check your school email regularly.  
 

2. Use of the common room 
It is really important that you treat the Sixth Form area with respect. There are a lot of you 
using it so it needs to be looked after. Litter must be put in the bin – not left on tables, on the 
floor, behind radiators. The common room will be locked if at any point it is found to be 
unreasonably untidy.  

 
3. Can I bring my mobile phone to school? 

The mobile phone policy for the whole school is under review as a result of Department of 
Education advice. This information refers to term 1 only: Phones can only be used in the 
common room, and designated sixth form areas. Staff will confiscate phones if they are seen 
outside your areas. This includes on arrival to school and before you leave the site at the end 
of the day. They MUST be switched off in lessons and tutor time. There will be some activities 
in tutor that require your phones, in which case, your tutors will give you permission to use it. 
If someone needs to contact you urgently, they can phone reception to leave a message. 

 
4. What happens if I’m absent from school? 

If you are absent from school, we expect that a parent/carer will phone school. If you know in 
advance of an absence, please complete an absence form.  

 
5. How do I arrange a careers interview? 

You can request an appointment to see the independent careers adviser who visits the school. 
Contact Miss Campion or Mr Goode who will arrange an appointment for you.  
 

6. Where can I go at break and lunch? 
You may use the common room, study library, maths classrooms and the snack shack garden. 
You are expected to respect these environments. 
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Sixth Form Dress Code 2026 

 
The aim of the dress code is to ensure that sixth form students are ready for work and act as role 
models for pupils in the rest of the school. We expect students to create a good image of the sixth form 
both within the school and to the community. The expectations are outlined below to ensure that 
students arrive in school ready to work. Clothing must be smart business attire Monday-Thursday.  
 

• Dark blue/black/dark grey, plain or pinstripe/pin check suit with sixth form tie (ordered 
through Scopay);  

• Or coordinating tailored jacket with tailored dress/skirt; 

• Plain or striped shirt;  

• Smart blouses with long or short sleeves;  

• Plain knitted sweaters (not chunky knit);  

• Dark coloured socks or dark/tan coloured tights;  

• Smart dark shoes or boots;  

• Students may wear earrings; 

• A single stud may be worn in the nose;  

• No other visible piercings are allowed; 

• Hairstyles should be tidy and inconspicuous;  

• Jackets must be worn at all times unless the “no blazer” rule is in place across the school as a 
result of hot weather.  

• A coat does not replace a jacket; 

• Coats should be taken off in lessons. 
 

• Skirts must be no higher than the midpoint between the top of the leg and the knee;  

• Lycra skirts are not acceptable;  

• Lycra or denim leggings/treggings are not acceptable; 

• Shirts/tops must reach the waistband;  

• Tops that are casual, backless, off-the-shoulder, or vest tops with spaghetti straps are not 
acceptable;  

• Hoodies and sweatshirts are not acceptable;  
 
Students are allowed to wear casual clothes every Friday. Clothes should remain suitable for a school 

environment. Logos and slogans should not be offensive. Tops should reach the waistband of 

trousers/skirts.  
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An A – Z of Sixth Form life 

 
ABSENCE Employers and universities are very interested in your attendance and punctuality. At any 
time we may be requested to print out an attendance certificate for you. Absences that can be 
authorised include visits to university open days, school visits, medical etc., but you should ask a 
parent/carer to email or phone to explain (in advance where possible). If your attendance falls below 
90% you will be informed and may be placed on report. Your entry for public examinations may be 
withdrawn. 
 
ASSEMBLIES These may be in person or virtual. Notices will be given via the bulletin. 
 
ATTENDANCE It is very important that you have good attendance. You are required to be in all tutor 
sessions, lessons, assemblies and seminars. It will help your overall progress and keep you informed 
about what is going on. 
 
BULLETIN Every Monday morning in tutor time your tutor will read out the weekly bulletin. This has 
important information about the week ahead. Make notes about things that are relevant to you.  
 
COMMITTEE The Sixth Form committee meets regularly and discusses a wide range of issues. Ideally, 
each tutor group is represented so representatives can feed back to their group and bring up issues.  
 
COMMON ROOM This is a privilege given to sixth formers. Please treat it with respect and use the 
litter bins provided. If the common room is misused (litter, ballgames, damage to furniture, 
inappropriate behaviour) it may be locked for a number of days. 
 
DEADLINES You will need to be well-organised to keep on top of your work. Make every effort to meet 
deadlines for submitting homework and coursework. If you are under pressure and struggling then 
speak to you tutor or teacher and explain. Do not wait for the deadline to then explain how you have 
missed it! 
 
DRESS CODE You are expected to conform to the school dress code, which is explained in the 
prospectus and to which you agreed at interview. We do not wish to spend our time reminding you of 
the dress code. You may be asked to go home and change if you are wearing inappropriate clothing. 
 
DRINKING and DRUGS No alcohol and no drugs should be brought to school or used in school. You will 
be permanently excluded from school if you do this.  Alcohol and drugs are strictly forbidden on school 
trips. 
 
DRIVING Many sixth formers will pass their driving test during their time in the sixth form. Year 12 are 
only permitted to bring cars to school from term 6. Parking at school is limited and depends on certain 
criteria. You will need to sign a contract and collect a permit before you are allowed to bring a car to 
school. You may take your tests during school time. If you are observed driving dangerously, you will 
be banned from bringing a car to school.  
 
DRIVING LESSONS Students in year 12 must not organise driving lessons during the school day, even 
during free lessons. This is a year 13 privilege.  
 
EMAIL We use school email regularly to send out opportunities for work experience, summer schools, 
volunteering, extra-curricular opportunities, apprenticeships, open days and courses. Check your 
emails regularly.  
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ETHOS You have chosen to come to a sixth form connected to a secondary school, which brings with it 
certain benefits and constraints. Students here do very well academically and in sport, music and 
drama. The Sixth Form has a good reputation which we would like you to uphold. Support each other 
and set good standards of dress and behaviour. You are role models for younger pupils. 
 
FIRE ALARM As sixth formers you are role models for the rest of the school and pupils look up to you. 
If the fire alarm sounds make your way to the designated meeting point and stand in your tutor groups 
in register order. Please stand in silence – and in doing so, lead by example. 
 
GAP YEAR Some students plan a gap-year before going to university. This needs to be well-planned in 
advance and you should begin thinking about it in Year 12. For many it involves a few months of work, 
followed by travelling. It can be very rewarding to spend time working in a different country – often 
teaching. 
 
HOLIDAYS If you (or your parents) wish to apply to take you out of school during term time, you must 
ask a parent/carer to complete a leave of absence form. You are strongly advised to avoid missing time 
at school. 
 
LANYARDS As is common practice in schools and colleges, you must wear lanyards when on site. They 
are also your means of entering and exiting the secure site during the day. If you lose your lanyard, it 
is imperative that you tell us so that it can be disabled.  
 
LEARNING SUPPORT You may wish to volunteer to help younger pupils with particular subjects in your 
free lessons. 
 
LOCKDOWN As sixth formers you are role models for the rest of the school and pupils look up to you. 
If the lockdown alarm sounds make your way to the nearest room, get down on the floor and switch 
your phone off. Be absolutely silent. Lead by example. 
 
Student Union TOTUM CARDS You are eligible to apply for a Totum card – formerly the National Union 
of Students (NUS) and get discounts on a number of goods and services. You can also register with 
discount services like UNiDAYS.  
 
PART-TIME WORK There are many advantages to having a part-time job but do not take on a number 
of hours that will have a negative impact on your studies. 10 hours per week (max) is a rough guide. 
 
PE There will be a range of fun games opportunities throughout the year. Please let us know if there is 
something specific that you would like us to organise.  
 
PRIVATE STUDY With A Levels, you have never ‘finished’ all your work as there is always background 
reading, research or revising that can be done. You will need to use free lessons at school and time at 
home wisely. You can expect to do one hour of private study for every hour of lesson time. You may 
use the sixth form library, main school library and canteen for private study. The sixth form library is 
open ever day before and after school.  
 
REFERENCES Whatever you choose to do after leaving KLB we will write you a reference. This is a key 
to a successful application. A good reference will include details about your character (attendance, 
presentation, trustworthiness, honesty, reliability, hard-working), evidence of these traits 
(contributions, prefect, tours), achievements (grades, awards, certificates) and interests (subject-
based, sports, music, drama). We do not write negative comments but an employer/university can gain 
much from what is not stated! Get involved in a variety of extra-curricular activity and help us to write 
you a great reference. 
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REGISTRATION This takes place at 8.20am. There will be a range of activities throughout the year 
designed to support your studies and help you develop as an all-round individual (these include 
quizzes, debates, mentoring, discussion). 
 
SANCTIONS While sixth form life is clearly different from lower school and you are given a lot more 
responsibility, if you act/behave like a lower school pupil you will be treated as such. Teachers may 
choose to keep you in detention to complete missed work and you may be put on report. Please note 
this is very rare. If there are concerns your parents / carers will be invited in to discuss your progress 
and ultimately your place in the sixth form.  
 
SEMINARS During the year there will be a number of sixth form seminars that take place in the 
Berkeley Theatre instead of a timetabled lesson or during time allocated for General Studies. These 
seminars will cover topics such as finance, mental health, drugs, sexual health. Attendance is 
compulsory. 
 
SIGNING IN & OUT There is a folder in the main reception for you to use if you sign in late or need to 
leave school for any reason. It is very important that you do this so we know where you are in the 
event of a lockdown or fire (real or drill). 
 
STAFF You should realise quickly that your relationship with the staff is different from in the lower 
school. You have chosen to return to or join KLB and your relationship with staff is a key factor in your 
progress and success. You should be polite, respectful and above all, honest.  
 
TUTOR Your tutor is there to help guide you through sixth form. You can ask them for help, support, 
advice, information and they will do what they can to assist you. 
 
WORK EXPERIENCE It is useful for you to gain some work experience in the field you are considering 
for a career. It will help you see what that career is actually like and will support any application. 
Activities days – week beginning 10 May – after your year 12 exams is a good opportunity. The summer 
holidays at the end of Year 12 would also be a good time to carry out the work experience, but do not 
wait until then to get it organised. 
 
And most importantly ……………. 
 
Where else can I get guidance? 
 
Your tutor will build up a full picture of your progress. They see you every day and will get to know you 
very well. You may choose to talk to them if you have problems. You will be mentored one-to-one 
during the year, but you can always arrange to talk to your tutor at any other time. 
 
You can also come and talk to us. We are always happy to take time to help. The important thing is not 
to let a problem get out of hand.  
 
You are about to embark on two very challenging and enjoyable years. Make the most of these 
opportunities. 
 
Good luck!  
Miss Campion and Mr Goode 


